	Service Area:
	Planning & Regeneration Services

	
	

	Job Title/Grade:
	Strategic Planner (SC6 – PO4 Subject to Career Matrix)

	
	

	Responsible to:
	Strategic Planning & Economic Development Team Leader

	
	

	Our Culture & Values:
	All job roles at Rochford District Council require the post-holder to be flexible and proactive in their approach. Being customer focused and willing to maximise your potential at work are expected. We all work together to achieve the very best for our residents which sometimes means getting involved in projects and trying new tasks outside of your day to day job role. We love our staff to suggest new ideas and to have enthusiasm to try out new experiences. 



	 Main Responsibilities

	To provide support and contribute to the preparation of the development plan documents, including the Local Plan and the South Essex Strategic Framework, including any other specific policies and propoals for other planning policy documents, as required. 

	To discuss planning policy matters with owners, residents, developers, other agencies or third parties when required

	To assist in the preparation of reports, surveys or monitoring exercises relating to planning matters including processing planning applications

	To undertake consultations with other agencies and third parties as necessary and in accordance with any statutory provisions

	To prepare statistical reports, including land availability data, annual monitoring reports and census information

	To assist in the running and organisation of public consultation exercises associated with the preparation of development plan documents, including the collation and analysis of responses

	To monitor S106 agreements 



	Job Description
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	Additional Responsibilities

	To assist in the preparation of guidance and advice on the interpretation of planning policies

	Take all available opportunities to continue your professional development by attending all courses, seminars, briefings etc in order to maintain a good working knowledge of all legislation and practices

	To mentor new members of staff as required

	Such other responsibilities including possible out of hours site visits, committee attendance and out of hours meetings compatible with the Postholder’s qualifications and experience as may be assigned 




	Corporate Responsibilities

	To observe all of the requirements of Safeguarding and to report any potential Safeguarding concerns in accordance with the Council’s Safeguarding Policy.

	To comply with all appropriate legislation and Council policies including the Officers Code of Conduct, Health and Safety at Work, etc. Act 1974 and the Council’s Health and Safety Policy and procedures.

	To support the Council’s Equalities & Diversity Policies.

	All staff may on occasions be required to support the Council to deal with emergency situations affecting the community we serve. In the event of such an emergency or, of a rehearsal for such an event, the Postholder may be required to attend at times and at locations outside of the norm for the post and to adopt the duties directed by the Officer in Charge for the duration of the emergency situation.

	To contribute to project work arising from the Business Plan and to undertaken any other reasonable duties as may be required from time to time by the Line Manager/ Leadership Team.








	Review

	The duties and responsibilities of this post may vary from time to time according to the changing requirements of the Council. The job description may be reviewed at the discretion of the relevant Assistant Director in the light of those changing requirements and in consultation with the postholder. In any event, the Head of Paid Service reserves the right to review and amend the job description.





	
Signed (Postholder):                                                                  Dated:








Person Specification
	Post
	Strategic Planner



	Essential Requirements

	Qualifications

	Planning or other environmentally related qualification – first degree or post graduate

	Good standard of general education. GCSE grade A-C (or equivalent) in English and Mathematics

	Full Driving Licence

	Knowledge and Skills

	Ability to prepare and present complex reports in Local Government context

	Self-motivated: able to work on own initiative towards agreed objectives

	Good working knowledge of Microsoft ‘Office’ software – Windows, Word, Excel and Outlook

	Effective written and verbal communications skills

	Experience

	 Knowledge of current Planning issues, Government policies, etc

	Ability

	Able to prioritise work appropriately

	Able to work to deadlines and work under pressure

	Flexible, pro-active and adaptable

	Effective team working. Sharing ownership, team goals and workload

	Commitment to maximising potential and continuous improvement of self and of service

	Able to contribute positive suggestions and willing to take forward

	Able to establish and maintain effective relationships with people at all level

	Able to demonstrate a commitment to customer service

	Ability to communicate well in speech and written language

	Able to work effectively as part of a team

	Ability to undertake visual appraisals of sites

	Able to attend occasional evening and committee meetings





	Desirable Requirements

	Knowledge and Skills
· Knowledge of the District

	Experience 
· Relevant experience of planning

	· Experience of Local Authority processes and procedures, particularly with regard to planning policy
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